
 
In your Excel journey you might come across data that already exists in a 

PivotTable (also called cross tab format) but you need it in a list (a.k.a. tabular format). Like everything 

Microsoft there are a few ways to accomplish this. First let’s look at a cross tab report and discuss two 

ways of dealing with it.  

 

Something like this could be the result of a PivotTable that was pasted as values or simply an old report 

that you can’t find the source for. The first step in either method is to convert the data to a table. First, 

select the range you want to convert and then press Alt + A + PT or click Data at the top, then From 

Table/Range 

 

This will open a new window called Power Query and from here you’ll be able to unpivot the data which 

should now look like this: 

 

 

 

 

 

 

 

 



 
 

To unpivot the data, simply select all of the months, don’t select the Color column and select Unpivot 

Columns 

 

After this your data will change and look like a 

traditional tabular data set.  

From here you just need to click “Close and Load” and a 

new table will appear that has your data in a tabular 

format rather than crosstab. 

 

Once you click Close and Load, Excel will take a little 

time and eventually load the data you just unpivoted 

into Excel so you can manipulate it in the manner you’re 

accustomed to.  

 

 

 

 

 



 
 

 

Your new table should look like this: 

 

 

 

 

 

 



 
 

The second method you can use is a throwback but it’s still available in Excel 365. By pressing Alt + D + P 

you will open the Pivot Table Wizard 

When this opens select “Multiple Consolidation 

Ranges” and “PivotTable” and click Next 

 

 

 

 

 

 

After you click Next another window will pop up. 

Select “I will create the page fields” and click Next 

 

 

 

 

 

Here, select the arrow next to the Range box and select 

the table you are unpivoting and click Next. 



 
 

 

Finally, you can choose whether you want the new table on the current sheet or on a new sheet. Either 

way, make your selection and click Finish. You’ll get a PivotTable that looks exactly like the table you had 

 

 

To make the data tabular just click and drag “Column” (in the top right box) to below “Row” (bottom left 

box) 

 

 

 

 

 

 

 

 



 
  

You’ll see this table show up, to make it tabular click on Design 

under PivotTable Tools at the top of the Excel window.  

 

On the left side of this tab click Report Layout and click 

on the “Show in Tabular Form” and then the “Repeat 

All Item Labels” options.  

 

 

 

 

 

 

 

Finally select subtotals and click Do Not Show 

Subtotals.  

 

 



 
Your table will now look like the following and you’ll be 

able to copy and paste the data outside of a PivotTable 

to use however you see fit. 

 


